
Historic Jackson Ward Association, Inc. (HJWA)

Funding Request Guidelines

About HJWA

"The mission of the HJWA shall be to unite, protect and advance the interests of the neighborhood in order to realize its potential and improve the quality of life in the neighborhood and community."

The neighborhood has established the following priorities in order to accomplish the HJWA mission:

· reduce crime and improve safety of Jackson Ward residents and visitors

· enhance awareness of Jackson Ward's history and integrate that history into the modern day experience

· beautify our neighborhood

· promote education and citizenship in our youth and residents

· improve communication with residents and visitors regarding events and issues facing the neighborhood

Who Is Eligible To Apply

Requests for funding must be submitted to the HJWA Board of Directors at least 60 days prior to the event to allow ample time to circulate the request to the membership of the Association. Requests will be accepted from verifiable non-profit organizations, not from individuals or for-profit entities.  
 Preference will be given to requests from the association’s partners or organizations located in the neighborhood (a current list of partners can be obtained from the HJWA Board of Directors).  Requests for assistance from organizations outside the neighborhood will not be considered unless the request will have a direct impact on the HJWA or the neighborhood.  Under no circumstances will loans be made to individuals or organizations.  Approval or denial of requests will be based on the availability of funds, the intended purpose of the project, and fit with the neighborhood's priorities.

Giving Limits

Funding requests should not exceed $2,500 for any one activity/project. HJWA may not consider more than two funding requests from any one organization during a one-year period.

The request must include the following information which may be submitted electronically or in hard copy:

1. A complete description of the activity for which funding is sought; 

2. A statement of how the activity will impact the HJWA community including an explanation of how the activity will support the priority(s) established by the neighborhood;

3. A detailed description of the organization sponsoring the activity;

4. The name, address, phone number, and e-mail address for the person responsible for the activity;

5. A copy of the organization’s IRS non-profit determination letter;

6. A copy of the requester’s budget for the current year including the activity for which funding is sought;

7. Copies of evidence that the activity has been appropriately sanctioned  (i.e., city permits, licenses, etc.);

8. Evidence of the results of solicitation requests to other organizations/entities;

9. Any additional information that may be requested by the Association.

If approval for funding is granted, then the following additional requirements apply:

10. The responsible person may be required to attend monthly membership meetings in order to provide updates on the activity.  Monthly membership meetings take place on the third Tuesday of each month, 6:00 p.m. at Club 533, located at the corner of 3rd St. and Jackson St.

11. A final report shall be provided within 30 days of the completion of the activity that must include actual activity expenditures, impact to the community, and measurable results.  Failure to provide a final report may exclude an organization from future funding consideration.

Funding Requests should be sent to:

Historic Jackson Ward Association, Inc.

Attention: Funding Committee

501 North Second St.

Richmond, VA  23219

or requests may be e-mailed: hj.ward@verizon.net
�Just a suggestion to narrow the scope
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